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I. PREFACE
This manual is designed to provide administrators with information that will help implement the mandatory appeals process for Grade 3 students in their schools. Through this process, Grade 3 teachers will review the work of all students who did not meet promotion criteria on either the Grade 3 State English Language Arts (ELA) and/or Mathematics tests.  This review will use standard criteria to determine whether there are students who did not meet promotion criteria on state assessments, whose class work and other work is comparable to the Level 2 promotion standard, and who should be promoted.

In the 2005-2006 year, the New York State Education Department expanded the ELA and Mathematics testing program to Grades 3-8. However, results from these tests will not be available until the fall. Therefore, in order to make promotion decisions in June, a promotional cut score for NYC students will be established for Grade 3 on the NYS ELA and Math tests, both administered this past winter. In conjunction with the SED and its test publisher, CTB/McGraw-Hill, the NYC Promotion Standard will be determined by NYC educators and will be used to identify students in Grade 3 who did not meet promotion criteria based on the state tests in ELA and/or Mathematics tests. For the 2005-2006 year only, the Level 2 promotion standard refers to whether students have met the NYC Promotion Standard established above.

Included in this manual is a summary of the Grade 3 promotion policy including information about how the policy applies to Special Education students and to English Language Learners (ELLs); an explanation of the appeals process and an overview of the evidence that teachers will use to review students’ work; as well as the standard criteria to be used in determining whether the work is comparable to Level 2. 
In each appeal, teachers must provide evidence of the student’s ability to meet comparable Level 2 promotion criteria in ELA, math, or both subjects depending upon the areas in which the student did not meet promotion criteria on state tests.  

If the appeal includes a review of work in ELA, then it must include evidence that the student is meeting the comparable Level 2 promotion criteria in reading and writing.  

READING

In reading, student work must show evidence of meeting Level 2 promotion criteria using either Option A or B:

1

Option A
· ECLAS-2 specified activities and benchmarks included in this manual,
OR
Option B

· reading, using one of the standard reading comprehension passages included in this manual, 

AND

· reading a level L book (using Fountas and Pinnell)
WRITING

In writing, student work must show evidence of meeting the Level 2 promotion criteria using either Option C or D:

Option C
· the Early Performance Assessment in Language Arts (E-PAL 3)

· Editing Passage

Option D

· Independent Writing Activity
· Editing Passage
Use Writing Option C or D with Reading Option A or B
ELA

Students must demonstrate evidence that their work is comparable to Level 2 in Reading and Writing. Teachers must use 1 of the Reading Options (Option A or Option B) and 1 of the Writing Options (Option C or Option D).

Note: There are 4 possible combinations for determining whether a student has met the promotion criteria: Option A and C, Option A and D, Option B and C, and Option B and D.
MATHEMATICS

If the appeal includes a review of work in Mathematics, then it must include evidence that the student is meeting the comparable Level 2 promotion criteria:  

· understanding mathematical skills through mastery of 10 of the 16 computational skills indicated on the Grade 3-Mathematical Inventory/Promotion Criteria included in this manual,

AND

· evidence of basic problem-solving skills based on completion of standard mathematics items included in this manual.
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OTHER EVIDENCE


Additional types of evidence, such as ELA and math class work should be included in the portfolio.
REVIEW OF STUDENT WORK

June


In June, teachers will review the work of all Grade 3 students who did not meet promotion criteria on either the State ELA or Mathematics test, or both, using the standard criteria outlined in this manual. Based on these reviews, teachers can submit evidence of work that is comparable to Level 2 or above. Teachers must complete the “Grade 3 Promotion Review Summary Sheet” included in this manual for every student who did not meet promotion criteria on one or both State tests (Appendix C). Teachers will receive sufficient copies of the “Grade 3 Promotion Review Summary Sheet” to complete for each of their students whose promotion is in doubt. Students with evidence of work at high Level 2 can be recommended for promotion in June; all other students are encouraged to attend the Summer Success Academy.

August 

For students not attaining a Level 2 on test(s) taken in August, the Principal reviews the previously submitted portfolio of student work. Summer school work, and the summer school teacher’s observations may be added to students’ portfolios using the “August Update Grade 3 Promotion Summary Sheet” (Appendix D). If, in the Principal’s judgment, a student has attained performance that is comparable to Level 2, the Principal submits a recommendation of promotion to the LIS or Community Superintendent-LIS with the completed “Grade 3 Promotion Review Summary Sheet.”

Sample summary sheets are included in the appendices and in the accompanying Blackline Masters.
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II.      GRADE 3 PROMOTION POLICY

Third Graders must achieve basic proficiency in English Language Arts and Mathematics before moving to the fourth grade.  In addition to the Children First initiatives already in place, we will provide intensive and individualized interventions and supports to retained students and other struggling students.

· Third grade students will be promoted if they have met promotion criteria on both the State English Language Arts (ELA) and Mathematics standardized tests.

· Students will have two opportunities to take the test – January (State ELA) and March (State Mathematics) and August (City ELA and Mathematics).
· Through an appeals process, all students who do not meet promotion criteria on either the State ELA or Mathematics test, or both, will be reviewed by their teachers using standard criteria. Based on these reviews, teachers will submit evidence of student work for all students who do not meet promotion criteria to the Principal. Principals will review the evidence of student work submitted, and make recommendations for promotion to the LIS or Community Superintendent-LIS. The LIS or Community Superintendent-LIS will make final promotion decision. 

· Students who do not meet promotion criteria in June will be encouraged to attend the Summer Success Academy. 

Promotion Policy – Special Education Students
· Students with IEPs will either be held to the standard criteria for promotion from third grade or to modified promotion criteria as indicated on their IEPs. Standard criteria is performance at or above Level 2 on State English Language Arts and Mathematics tests.  Modified criteria may include the use of multiple criteria (designated performance standards, proficiency levels on state and city assessments, and attainment of 90 percent attendance) and/or modification of the designated performance standards.  During this spring’s annual review of IEPs, all second graders will have their promotion standard for third grade established on their new IEPs.
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 Promotion Policy – English Language Learners

Promotion criteria apply to 3rd grade students who have been enrolled in an English Language School System (ELSS) for three or more years.
Promotion Policy for Students in an English Language School System for Three or More Years 
· Students enrolled three years or more follow the general promotion standards unless they have an approved extension of services for year four or five or qualified for a 4th or 5th year extension of services.  ELLs following the general promotion standards must perform at or above Level 2 on the State ELA and Mathematics assessments.
Promotion Policy for Students in an English Language School System for Less Than Three Years
· Students enrolled for less than 2 years:
There has been no change in policy for students in an English Language School System for less than 2 years. These students are not held to promotion standards.

· Students enrolled for more than 2 years and less than 3 years:
Promotion will be based on a comprehensive assessment of students’ class work, State Mathematics test results, and attendance. Promotion criteria in English Language Arts will be set on the New York State English as a Second Language Achievement Test (NYSESLAT) after the NYSED releases progress targets.  There will be no English Language Arts promotion standard for these students this year. 
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III. GRADE 3 PROMOTION APPEALS PROCESS

Through an appeals process, all Grade 3 students who do not meet promotion criteria on either the State ELA or Mathematics test or both administered in January (ELA) and March (Math) will be reviewed by their teachers using standard criteria. 

June

· Teacher reviews the work of all students who do not meet promotion criteria on one or both tests using standard criteria and determines whether students’ work is comparable to high Level 2, Level 2, or Level 1.

· Teacher submits evidence of student work to the Principal for every student who does not meet promotion criteria. Principal reviews student work and makes promotion recommendation for students whose performance is comparable to high Level 2. LIS or Community Superintendent-LIS makes final promotion decision. 

· Students performing comparable to Level 2 in ELA and/or Mathematics in June are encouraged to attend Summer Success Academy.

· Students performing comparable to Level 1 in ELA and/or Mathematics in June are encouraged to attend Summer Success Academy.

August

· Students attending the Summer Success Academy take the city test or tests in the subject in which they did not meet promotion criteria in January and/or March. 

· Students scoring at Level 2 on the test or tests taken in August will be promoted.

· For students not attaining Level 2 on test(s) taken in August, Principal reviews the previously submitted portfolio of student work, August test score(s), summer school work and the summer school teacher’s observations.

· If, in the Principal’s judgment, a student has attained performance that is comparable to Level 2, the Principal submits a recommendation of promotion to the LIS or Community Superintendent-LIS. 

· LIS or Community Superintendent-LIS makes final decision.
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IV. SUMMARY OF TYPES OF EVIDENCE AND CRITERIA THAT WILL SUPPORT MANDATORY GRADE 3 PROMOTION APPEALS
	
	Types of Evidence
	Description of Types of Evidence
	Areas Assessed
	Benchmarks Comparable

to Level 2 Performance

	O

P

T I

O

N

A
	Early Childhood Literacy Assessment System (ECLAS-2)
	Individually administered series of activities to measure literacy skills
	Literacy Development
	Level 7 (Benchmarks for Midyear Grade 3) on the spring administration for Spelling, Vocabulary, Sight Words, Reading Accuracy and Comprehension, and Reading Fluency. The benchmark for decoding (real words) is Level  6.



	O

P

T

I

O

N

B
	Leveled Books from Classroom Libraries


	By the end of the year, a student must be able to accurately read specific types of chapter books.
	Reading Accuracy
	Read level L books using Fountas and Pinnell with 90% accuracy 

from series such as Cam Jansen, Magic Tree House, or Marvin Redpost, etc.

	
	Standard Reading Passage

(Select 1 of 4 passages)
	Individually-administered,  one standard comprehension passage and questions
	Reading Comprehension
	Read aloud and answer comprehension questions posed  by the teacher. Student must achieve a Medium on each type of question – literal, inferential, and critical.

	O

P

T

I

O

N

C
	Early Performance Assessment in Language Arts

(E-PAL 3)


	Untimed assessment using open-ended responses to assist the teacher in measuring a student’s ability in specific areas in response to literature
	Listening/Writing

Reading/Writing

Writing Mechanics


	A combined score of 5 (Medium) on a scale of 0-9.



	
	Editing Passage
	Student edits a simple paragraph for capitalization and punctuation.
	Writing Mechanics


	Students must find 2 out of 5 errors in paragraph.

	O

P

T

I

O

N

D
	Independent Writing Activity


	Individually- administered writing activity; students can self-select a writing topic or respond to one of the suggested topics.

	Writing Process/ Writing Expression/ Writing Mechanics


	Using the rubric, students must score a Medium and show evidence of the writing process (draft, revision, final piece) in order to demonstrate performance comparable to Level 2.



	
	Editing Passage
	Student edits a simple paragraph for capitalization, and punctuation.
	Writing Mechanics
	Students must find 2 out of 5 errors in paragraph.

	U

S

E

B
	Grade 3 Mathematical Inventory/Promotional Criteria
	Individually-administered standard mathematical skills in computation and problem-solving
	Mathematical Development
	Master 10 out of 16 computation skills and provide evidence of basic problem solving.



	O

T

H
	Grade 3

Standard

Math Items


	Individually- administered standard math items
	Mathematical Development
	Answer math questions posed by the teacher and provide evidence of basic computation and problem solving.  Using the criteria, complete 6 out of 7 math questions.

	
	ELA and Math 

Class work, and/or other Relevant Evidence
	Standards-based work administered by teachers
	English Language Arts/Mathematics
	Classroom work demonstrates comparable Level 2 performance.


For high Level 2 designation, a student must perform:
· at benchmarks comparable to Level 2 (indicated in yellow) on ALL selected activities, 

AND

· above benchmark on at least one of the selected activities. 
Please see Appendix A for ELA and Math examples of high Level 2 designation.
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V.   IMPLEMENTING THE MANDATORY GRADE 3
PROMOTION APPEALS PROCESS IN YOUR SCHOOL

· Distribute the Teachers’ Manuals to all Grade 3 teachers in your school as soon as they are delivered.

· Distribute rosters of individual student ELA and Mathematics test results to all Grade 3 classroom teachers.  Rosters determining whether students met or did not meet promotion criteria will be available for ELA on Tuesday, June 6th and for Math on Tuesday, June 13th. 

· Provide sufficient copies from the accompanying Blackline Masters for Grade 3 teachers to use with students who did not meet the promotion criteria in ELA, Mathematics, or both subjects on the state tests.

· Collect and review completed portfolios of student work for those students who did not meet the promotion criteria in ELA, Mathematics, or both subjects.

· For those students who demonstrate performance comparable to high Level 2 in ELA, submit the completed portfolios to the LIS or Community Superintendent-LIS by Friday, June 9th with promotion recommendations. For Math, submit the completed portfolios for students who demonstrate performance comparable to high Level 2 on or before Friday, June 16th. 
· LIS or Community Superintendent-LISs reviews submitted portfolios and approve/disapprove high Level 2 promotion recommendations by Friday, June 16th.

· Schools mail notification to parents of child’s recommendation for Summer Success Academy by Friday, June 16th.

· Principals must certify that a complete portfolio has been prepared and reviewed for all Level 1 students by signing the Principal Certification form (Appendix F).
· A parent may submit an appeal of a decision that his/her child is performing at Level 1. Parent appeals are addressed by the LIS or Community Superintendent-LIS for those students whose test scores remain at Level 1 after the August tests. Parent appeals should be addressed to: 

Attention: 
School Name/ # - Parent Promotion Appeal 

District # LIS or Community Superintendent-LIS 

Address of LIS or Community Superintendent-LIS
· For every parent appeal, the LIS or Community Superintendent-LIS must certify that the student portfolio has been reviewed and contains sufficient material to conduct the appeal. The LIS or Community Superintendent-LIS then renders a decision as to whether the student’s performance is comparable to Level 2. 

· LIS or Community Superintendent-LIS notifies the parent and Principal in writing of the decision on the parent appeal.

· For additional Teachers’ Manuals or other supplementary materials, please contact the Division of Assessment and Accountability’s Scan Center at (718) 349-5600. 

· For specific questions regarding the promotion appeals process, please contact your Regional Senior Assessment Coordinator or the Division of Assessment and Accountability at
      (212) 374-3990.
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APPENDIX A
Explanation and Examples of High Level 2
9
Explanation and Examples of High Level 2 Designation


ELA Example for high Level 2 designation:
ELA

· Read a level L book at 90% accuracy


met benchmark

· Received a Medium in story retell



met benchmark

· Received a Medium in reading comprehension

met benchmark

· Received a score of 7 out of 9 points on E-PAL 3
  exceeded benchmark

· Received a score of 2 out of 5 on Editing Passage
 
met benchmark

This student met the benchmarks on all selected ELA activities, and exceeded the benchmark for E-PAL 3 by receiving 7 points, when the benchmark is 5 points. 

Math Example for high Level 2 designation:
Math
· Able to perform 15 out of 16 skills on the

mathematical inventory checklist


 exceeded benchmark

· Met criteria for standard math problems


met benchmark
This student met the benchmarks for each math activity and exceeded the benchmark for the mathematical inventory checklist by completing 15 skills, when the benchmark is 10 skills.
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APPENDIX B
ECLAS-2 2006 Spring Administration 

Memorandum 
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APPENDIX C
Grade 3 Promotion Review Summary Sheet

16
APPENDIX D
August Update Grade 3 Promotion Review 
Summary Sheet

18
APPENDIX E
Grade 3 Sample ELA and Math Summary Sheets

Grade 3 Sample August Update Summary Sheet
20
APPENDIX F
Principal Certification

25

	Grade 3 Promotion Appeals

Principal Certification




School: ______________________________________________ 
District: ____________

Principal: _____________________________________________
Region: ____________

LIS or Community Superintendent-LIS: ______________________
Borough: ___________

I, ___________________________________, certify that a complete portfolio of work has been submitted and reviewed by me for all Grade 3 students who did not meet promotion criteria on either the State English Language Arts (administered in January) and/or Mathematics (administered in March) tests.

___________________________________

_____________________

Principal’s Signature




Date 

For high Level 2 Designation,





A student must perform:





at benchmarks comparable to Level 2 on ALL selected activities 


	AND


above benchmark on at least one of the selected activities 





A student performing comparable to a high Level 2 will be promoted in June and does not need to attend the Summer Success Academy. 





For high Level 2 Designation,





A student must perform:





at benchmarks comparable to Level 2 on ALL selected activities 


	AND


above benchmark on at least one of the selected activities 





Please see page 7 (Summary of Types of Evidence and Criteria that Will Support Mandatory Grade 3 Promotion Appeals) and Appendix A (Explanation and Examples of High Level 2) for more specific information regarding benchmarks and for high Level 2 Designation.
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